HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

WopiyHo 0o 15 rpyaHs cknagaeTbcs 3a BCTAHOBIEHOKO apXiBHUMM OpraHamMmn oOpMoto
HOMeHKnaTypa crnpas. [1puMipHi HOMeHKaTypa cnpas NepPBMHHOT NPOMICMiNKOBOT OpraHisaii
Ta nepenik cnpas LUexoBoi NpodoCrinkoBoi opraHidadii nogatTbcsa y gogarkax.

Mpn cknapaHHi HOMeHKNaTypu crnpae cnig kepysatucs lNepenikoM TUNOBMX OOKYMEHTIB, WO
CTBOPIOIOTLCA B OiANIbHOCTI OpraHis Aep>XasHoi BNnaamn Ta MiCLLEBOro camoBpsiAyBaHHS, iHWMX
yCTaHOB, OpraHisauiii i NianpueMcTB, i3 3a3Ha4eHHSIM TEPMiHiB ix 36epiraHHs, 3aTBepPAXEHUM
Hakas3oM [T0noBHOro apxiBHoro ynpasniHHs npu KabiHeTti MiHicTpiB Ykpainu Big 20 nunHs 1998
poky Ne 41 i ony6nikoBaHum B "OdpiuitHOMy BicHUKY YkpaiHn" Big 8 XoBTHS 1998 poky Ne 38.

. HomeHknatypa crnpas cknafgaerbcs y 2 - 3 npuMipHuKax, norogXyeTbcs 3 KePiBHUKOM
apxiBy (ocoboto, BianoBiganbHOK 3a apxiB) NiANPUEMCTBA, YCTAHOBM, A0 SKOro NepBMHHA
npodocninkoBa opraxisauisi nepenae cBoi JOKYMEHTU, | 3aTBEPLAXYETbCHA MOCTAHOBOK
NPOCPKOMY 41 rofI0BOK MEPBUHHOI MPOCNiNKOBOI opraxidauii. MNepwunin NpUMipHNK
HOMeHKnaTypu 36epiraetTbcs y NPOKOMi ik 06NiKOBUIA LOKYMEHT, a ApYruii nepenaeTbes
cnyx6i ninoBoacTsa NigNpPMEMCTBA Y1 YCTAHOBU ANS BKNOYEHHS i 4O 3BEAEHOI
HOMEHKNaTypu cnpas OKPEMUM PO3LiNOM, TPeTin — apXiBy NiANPUEMCTBA, YCTAHOBU, SKLLO
LOKYMEHTU nepenarnTbCcs 40 LbOro apxisy.

. KoxHa cnpasa, Bkno4yeHa [0 HOMEHKaTypwu, NOBUHHA MaTn HoMep (iHaekc). BiH moxe
cknagatmucs 3 LMgpoBoro iHOekcy, SKNin MPUCBOEHO NEPBUHHIN NMPOMPCNiNKOBIA opraHisauii
cnyx60t0 OinoBoAcCTBa NiANPUEMCTBA, YCTAaHOBW, Ta MOPSAKOBOro HOMepa Crnpaswu,
Hanpuknan: 19-05, ne 19 — iHOoekc nepBMHHOT NPOgPCninkoBoi opraHisdauii, a 05 - nopaaKkoBui
HOMEp crnpasy 3a HOMEHKNATYPOK NEePBMHHOI NPOMPCNiNKOBOI OpraHisadii.

[licns BUKOHAHHS OOKYMEHTU rpynyoTbCs Y CNpaBu, SKUM O0aTbCs HANMEHYBaHHS
(3aronosku), WO y CTUCNIN y3arasbHEeHIn OPMi BiATBOPIOKOTb CKNaL i 3MIiCT LOKYMEHTIB Y
cnpaesax. 3arofloBOK Crnpasu CKNanaeTbCs 3 HA3BM BUAY CNpaBu (MMCTYBaHHSA, XypHan) abo
pi3HOBMAY OOKYMEHTIB (MPOTOKONN, MOCTAHOBW), HA3BW opraHisadii, 0o sikoi agpecoeaHo abo
BiZl IKOi 04epXaHO AOKYMEHTM (06KOM nMpodocninku, panaepxanMiHicTpadis Towo), KopoTkoro
3MicTy fOoKyMeHTiB. CrnpaBu (3 NMTaHb EKOHOMIYHOMO 3aXMCTy TPYOSWMX; OpraHi3auinHoi
poboTun), nepiody, O SKOro HanexaTb OOKYMEHTU (nepe niBpiyys 20__ poky, TpeTii
kBaptan 20__ poky). [lo cknagy 3aronoBka MOXe BXOOUTU TakoX BKasiBka Ha KOMIMHICTb
NOKyMeHTiB cripaBu. Moxe goopMyBaTmncs okpema crnpasa 3 KonisiMu noctaHoB NPOdOKoOMy Ans
NOBCAKAEHHOT poboTu. Y LbOMy BUNAAKY NiCNs 3aronoBka cnpasu pobutbcs nomitka "konii",
Hanpwvknag: "MNocTtaHoBM NPOJICNiNKOBOro KOMIiTeTy: Konii".
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HomeHknartypa cnpas nepBuMHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs cripas.

[Mopsanok po3MmileHHs 3arofioBKiB Cripas Yy HOMEHKNATypi BUBHAYAETbLCS CTYNEHEM BaX/IMBOCTI
NOKYMEHTIB, WO BXOAATb A0 Cripasu. 5k npasuio, NepLoo po3MillyeTbCsa rpyna crnpas, LWo
BK/ItOYaE OpraHisaLinHo-po3nopsaadi LOKYMeHTU (MOCTaHOBU) OpraHiB BULLOIO PiBHA
(LleHTpanbHoOro, ob6nacHoro, panoHHOro KOMITeTiB, pad NpodcninkuK), a gani nae rpyna cnpas
i3 JOKYMEHTaMu NepBMHHOT NPOodoCniNKoBoi opraxisauii (NpoTokonm 360pie (KOHEPEHLI),
3acigaHb NPodKOMY, KOMICI TOLWO).

MpoTokonu 36opiB NEPBMHHOT NPOICNiNKOBOT Opraxidauii, 3acigaHb NPoKoMy hOpPMyOTbLCA
B CrpaBu y XPOHONOriYHOMY NOPSAKY | 3a HOMepamm NPOTArOM KaneH4apHoOro poky
(HesanexHo Bif 3aranbHOI HyMepaLii NPOTOKONIB Y MeXax nepioay NoBHOBaXeHb
KonerianbHOro opraxy).

3asBu YneHiB Npogcninkmy Npo HafaHHA AONOMOr, AOBIAKU NPO iXHI MaTtepianbHUA CTaH
POPMYIOTbCS B OKPEMY CrpaBy (a He pas3oM i3 NPOTOKONaMu 3acifaHb, Ha IKUX BOHU
pOo3rnsganuncs).

. HomeHknaTypa cnpas pa3oM i3 NiAcyMKOBUM 3anncoM oopMyeTbes | 36epiraeTbcs B
LNinoBOACTBI SIK OKpeMa crpasa i nepefaeTbcs 0o apXisy NiAnpueEMCTBA, yCTaHOBW Pa3oM i3
NOKYMEeHTaMu nepBUHHOI MPOddCNiNKOBOT OpraHisadii 3a BiAnoBigHUNA PiK.

. LOKYMEHTW MOCTIAHOMO | TMMYACOBOro TEPMIiHIB 36epiraHHs (POPMYIOTLCS Yy CnpaBu
OKpeMo.
. Mo 3akiH4YeHHi poKy B HOMEHKNATYpi cnpas pobuTbCs NiACYMKOBUIA 3annc NPO KinbKiCTb

crnpas, SKi yTBOPUIMCS B AiSINIbHOCTI MEePBMHHOT NPOPCiNKOBOi OpraHidaLii N(poTarom poky.

3aTtBepaxeHo
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HomeHknartypa cnpas nepBuMHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs cripas.

Ha 3acigaHHi Npogokomy

m 7 201_p.

MpoTokon Ne

lpuMipHa HOMeHKnaTypa cnpaB NepBUHHOI NpogbcrinikoBoi opraHi3awii

IHpekc cnpasu

3aronoBoOK cripaBu

CTpoku 36epiraHHs cnpaBum (Tomy) i I cTaTTi nepeniky cnpasu

Mpumitka
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

OpraHisauinHa pobota

01

JLOKYMeHTH, NoB'si3aHi 3 neranisawiclo NnepBUHHOI NPOOCNiNKOBOI OpraHi3aii Ta HabyTTAM Helo

MocTtinHO* CcT. 54a

02

CraTyT, NONOXEeHHs, AKUMU KepYyETbLCA NepBUHHA Npodpcninkosa opraHisadisa (konii)

MocTinHO* CT. 54a
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

03

MpoTtokonu npocpcninkosux 36opiB, KOHPEpPeHLin Ta LOKYMEHTU 00 HUX

MocTinHO* cT. 1312a

04

MpoTokonu 3acipaHb NPodoCcnifIKkOBOro KOMITeTy Ta LOKYMEHTU 0,0 HUX

MocTtinHO* cT. 1320a

05

MNMpoTokonu 3acipaHb nNpe3naii NpodcninkoBoro KOMiTeTy Ta JOKYMEHTU A0 HUX
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

MocTtinHO* cT. 1320a

CnpaBa 3aBOOUTbCA 3a HAaABHOCTI npe3unaii npockomy

06

JloKyMeHTH (nocTaHOBM TOLLL0) NpodoCcNiNKOBUX opraHiB BULLLOrO PiBHSA

Ioku 6yne norpeba ct.106

Moxnuse cpopMyBaHHSA OEKiNbKOX CripaB 3 HanpPsAMiB AiANbHOCTI

07

MnaHu peanisauii KPUTUYUHUX 3ayBaXeHb i NPONO3ULLINA, BUCIOB/IEHUX HA 3BiTHO-BMOOPHMX 360p:

MocTtinHO*

cT1.1315
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

08

MnaHu poboTun, NnaHy NPOBELEHHS 3ax04iB NpogokoMy (Korii)

Ioku 6yne nov3peéoda cr.

OpwriHann aGepicamCcsa Npu

09

KonekTunsHi norosopu

lNocTiiHO™

cT. 406

10

CTtaTuUCTUYHI 3BiTM NPOGOKOMY 3 NUTaHb NPOCOCNINKOBOI Po6OTH
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

MNocTirHO™* cT. 2986

11

MNMpoTokonm 3acifaHb PeBisiNnHOT KOMICiT NepBMHHOT NPOGICMiNKOBOT OpraHi3auii Ta AOKYMEeHTU 00 HUX

10 pokis ElK c1. 1316

12

MaTtepianu poboTun NOCTiHMX KOMICil i NpodhkOoMy (NPOTOKONM 3acifaHb, NnaHyn poboTn, OOBIAKM TOLLO)

10 pokie ElMK 36epiraHHs cT. 1338 abo 5 pokiB ons opraHizadiii, ki He nepeaarTb AOKYMEHTU Ha 4ep

Ha KO>Hy KOMICit0 3aBOANTbCSA OKpeMa cripasa

13
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

JlokymMeHTu (3asiBK, BUTSArM 3 MPOTOKOIB, OOBIAKN, NMUCTYBAHHSA) NPO HAaOaHHSA MaTepianbHOi 4OMOMOrY

3 pokun ct. 1337

14

3asiB/ NPO NPUAHSATTS Y YNeHW NPOgoCNinKm

3 poku cT. 13 23

15

3asBun YneHiB NpogCninkmn NpPo 3rody Ha nepepaxyBaHHS YNEHCbKUX MPOCOCNiNKOBUX BHECKIB OyXranTe

3 poku (nicnst BUBYTTS 3 NepBUHHOT Npodpopranisauii) ct. 1330
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

16

O6nikoBi KAPTKM YNeHiB NPOdCiNKm

[0 3HATTSA 3 06NiKy abo 1 pik nicns 3HATTS cT. 1329

17

NlnctyBaHHA 3 NPOOCiNKOBMMN OpraHaMun BULLOMO PIBHA 3 NUTaHb OiNbHOCTI NpodpopraHi3auii

3 poku cT. 1321

Mo nunee hopMyBaHHS OEKiNbKOX cnpas 3a HanpsMamn Ais/IbHOCTI

18

3BEepPHEHHS (NPoNo3uuii, 3asBu, ckapru) YneHis NPodCcninky Ta JOKYMEHTU CTOCOBHO BUPILIEHHS NOpPYL

5 pokiB cT. 286
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

Mpono3unuii CTOCOBHO CYTTEBMX 3MiH Y AisiNbHOCTI opraHisauii 36epiratoTbcs NOCTINHO

19

XypHan peecTpaduii BXiAHUX OOKYMEHTIB

3 poku cT. 1006

20

XypHan peecTpadii BUXiOHNX OOKYMEHTIB

3 pokun cT. 1006

21

XypHan peecTpaduii npono3unuin, 3ass i ckapr 41eHis npodcninku
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

5 pokie cT. 95

22

Cnncku 4neHis NPodokOMy, PEBKOMICIT, aKTUBY

75 pokis cT. 1324

23

HomeHknaTtypa cnpas nepBrHHOI NpodoCcninkoBOi opraHisauii

MNocrTinHO™* cT. 89a

24
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HomeHknaTtypa cnpas nepByHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs Cripas.

AKT npuiiMaHHsa — nepenadi JOKYMEHTIB Npuv 3MiHi rOfI0BU NEPBUHHOT NPOJOCNIiNIKOBOT OpraHisauii

MNocrTinHO™* cT. 55a

MpuMiTKN 0,0 HOMEHKNaTypu cnpas

1. Ctpoku 36epiraHHs OOKYMEHTIB (rpadoa 3) BCTaHOBNMEHI BianoBigHO fo lMepeniky Tnnosux
JOKYMEHTIB, WO CTBOPIOIOTLCA B OiSiNIbHOCTI OpraHiB Aep>XasHOi Bnaamn ta MicLEeBoro
CaMoBpSAYyBaHHS, iHWMX YCTAHOB, OpraHi3auin i NiAnpUEMCTB, i3 3a3HaYEHHSIM TEPMIHIB iX
36epiraHHs, 3aTBEPAXEHOro Haka3om [T0NnoBHOro apxiBHoro ynpaeniHHs Big 20.07.98 Ne 41 Ta
3apeecTpoBaHoro MiHicTepcTBOM tOCTULIT YKpaiHN SIK HOpMaTMBHO-NpasoBuii akT 17.09.98 3a
N9 576/3016.

2. CTpok 36epiraHHs "MoCTiiHO" BCTAHOBMOETLCS B TOMY pasi, KON LOKYMEHTU NEePBUHHOT
NpooCninKoBOi OpraHisauii ninasraoTb nepenadi 40 AepXaBHOro apxisy. AKWO AOKYMEHTM
NepBUHHOT NPOJOCMiNKOBOT OpraHisauii He nepenaTbCsa OO OepP>XaBHOro apxiBy, TO CTPOK
36epiraHHs BUAiB AOKYMEHTIB, MO3HAYEHMX 3iPOYKOO (*), BCTAHOBMIOETLCS "O0 NikBigauii
opraHisauii".

3. NosHauka "ElK" (ekcnepTHO-NepeBipHa KOMICisl) 03HA4aE, Wo YacTnHA Takux OOKYMEHTIB
MO>X€ MaTu HayKOBO-iCTOPUYHE 3HAYEHHS | B YCTAHOBNEHOMY MOpsAAKY NOBUHHA nepenasaTucs
[0 Oep>XaBHOro apxisy (3a pilleHHSM eKCrnepTHO-NepeBIPHOT KOMICIT ep>XaBHOro apxisy).

4. CTpok 36epiraHHs OOKYMEHTIB, WO MaloTb No3Hauky "-B" (To6TO MiHyC Bik) LOPIBHIOE Pi3HWL
75 pokiB -B, oe B - Bik HaliMOnoawoi NoanHW, Ha MOMEHT 3akiHY4eHHs (crnpasu, 0CoboBi
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HomeHknartypa cnpas nepBuMHHOI NpodpcninkoBoi opraHi3auii. PopMyBaHHSs cripas.

LOKYMEHTU NMPOo SKY BKAIOYEHO 40 3a3HAa4YeHOI cnpasu. Hanpuknag, 0o cnpaBu BKOYEHO
0co060Bi paxyHku (0COOO0BI cnpasun) NpauiBHKKIB, BiK SKMX HA MOMEHT 3BinbHeHHS 6yB 40, 50, 60
pokiB. Taka cnpaBa noeuHHa 36epiratucs 35 pokis nicns 3akiH4eHHs (75-40).
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